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Refund Request Form 

Students, please authorize release of your credit balance if a refund is desired.  Refund checks will be 
payable to you via direct deposit. To expedite payment if you are not currently set up for direct deposit, 
you may enroll in direct deposit here. (If you are not set up with direct deposit, then your refund will be 
issued as a check and mailed to your permanent mailing address as noted in our system). If you would 
like the refund to be sent to a parent, please note the parent name and address information below. 
Parent refunds will be issued via a check to the address noted below.  

Student’s Name:  ____________________________________________________________________ 

Student’s CC ID #: ____________________________     Date Submitted:  _______________________ 

 

Please check the box and enter information for only one of the three options below. 

  I, the student, would like my refund released via direct deposit. 

  I, the student, would like my refund released in the form of a check to my permanent mailing 
address. 

 I, the student, would like my refund released in the form of a check to my parent to the name and 
address noted below: 

Parent Name: _________________________________________________________________________ 

Parent Address:   _______________________________________________________________________ 

 

Please complete this form, save it as a .pdf file, and email it to: studentaccounts@coloradocollege.edu 

Verbal confirmation of the identity of the requestor will be needed. Phone number on file will be used 
to perform verification on student information before payment is processed.   

Typically, student refunds are issued weekly. Refund review is completed by the Student Accounts Office 
on Wednesday and refund direct deposit and/or checks are processed on Friday by our Accounts 
Payable Office. Direct deposit setup may add a few days to the processing time. If you would like your 
refund by Friday, please submit this form by Monday or Tuesday to receive your refund by Friday. If this 
form is received after Tuesday, the refund will be issued the following Friday. During periods when a 
very high number of refunds are requested, please allow for additional processing time. 

Parent refunds require more time and may take up to two weeks to issue from the date we receive the 
refund request form. 

Refunds will not be issued to third-party entities, such as trust companies or 529 plans.    

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fna3.docusign.net%2FMember%2FPowerFormSigning.aspx%3FPowerFormId%3Dd944f9cc-05b6-4238-bbf2-9f9699da30fd%26env%3Dna3-eu1%26acct%3D0beddc50-0dc4-484d-acdd-7acce6ba8ee6&data=02%7C01%7Clseager%40ColoradoCollege.edu%7Cf081e5a93530457bc61508d7dbd1796c%7Ccfc7b13c12964387b3085de08fd13c99%7C1%7C0%7C637219565047073746&sdata=Sgib7B2g2wHe3VC5ruFbPkGX%2BpsDTb%2FFIpsCICXSO0w%3D&reserved=0
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